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Introduction

The purpose of this guide is to help prospects considering the purchase of Content Matrix to evaluate Content
Matrix in their own SharePoint environment by performing a number of common pre-migration, migration, and
post-migration activities.
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Prerequisites

In order to use this Evaluation Guide, you are required to install the Content Matrix SharePoint Edition
Console, as well as the Content Matrix Metalogix Extensions Web Services on your source and
destination (if on-premises) environments. For instructions on how to install Content Matrix, please see
the Content Matrix Console Quick Start Guide. Additional Content Matrix documentation can be found
on the Metalogix website, on the Content Matrix Documentation page.

The scenarios in this document require you to prepare your environment as follows:

e A SharePoint environment that contains a site with sub-sites containing a library with documents.
e Asource SharePoint farm and a target SharePoint farm for content migration.

e Content Matrix Console installed on the source, target or a third computer.

e Source of SharePoint 2007 or SharePoint 2010 on premise with Extension Web Service installed.

e Target of SharePoint 2010, SharePoint 2013, 2016, or Office 365.

e Ifthe targetis on-premises then have Extension Web Services installed as well.

e Content Matrix Web Components installed.


https://www.metalogix.com/docs/Content-Matrix/Getting-Started-Guide-for-Content-Matrix-Console.pdf
https://www.metalogix.com/documentation/content-matrix
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Connecting to your SharePoint Source
Environment

This scenario demonstrates how to create a connection to a SharePoint 2007 or 2010 farm as your source
SharePoint farm.

To connect to a SharePoint source environment:

1. Start Content Matrix Console (SharePoint Edition).

2. From the Connection tab, select Connect to SharePoint.

000 .
A =)
O [?_3 Connection View Settings He
Connect to Connect to | Connect to SharePoint
SharePoint Database | SharePoint -Read Only

Add Connection

3. Inthe SharePoint Logon window:

a) Specify the farm URL for the Address (example: http://bunbury).
b) Change Target Type to Farm.
c) Change the Connection Type to Remote Connection (Metalogix SharePoint Web Extension Service).

d) If the current useris not the farm administrator, then under Connect As, enter the farm
administrator’s credentials into the Different User and Password fields.
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SharePoint Logon Ed
(Og Connection Options Address: http: /fbunbury f o
a_
Target Type: Site Web App ®) Farm Office 365 Tenant ﬂ
% Praxy Options Connection Type: Remote Connection (Metalogix SharePoint Extensions Web Ser... |v| @
Authentication Type: | Auto Detect v 9

| g,al Induded Certificates

Connect As
®) ECHOTEST \administrator

Different user:

Password:

OK | | Cancel

4. Click [OK] to create the connection.

Source Connection Confirmation

An item representing the root node of the farm shows up on the Explorer View panels.

To view source connection structure and detail:

1. Select+toexpand and view the site collection, site, sub-site, list and library content in the farm.

2. Rightclick on asite collection, site, sub-site, list or list library and select Properties to see more
information about that item.
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(1) Node Properties
Address:
Node Type:
Node Mame:
List Template:

MNode XML:

tip:/fbunbury fsites /Home /Shared Documents|

Metalogix. SharePoint. SPList (DocumentLibrary)
Shared Documents

1, DocumentLibrary

<List ID="da698b02-1788-4bb5-832c-98fd3b44337e"
Name="Shared Documents” Title ="Documents™
BaseTemplate="101" BaseType="1" DirMame="sites/Home"
ItemCount="0" Created="2016-08-22T22: 33:51.0000000Z"
Modified="2016-08-22T22:33:51.0000000Z" Hidden="False™
Featureld="00bfea71-e717-4e80-a517-d0c71b3601017
Author ="SHAREFPOINT \system” Description=""
HasUniquePermissions ="False” EnableModeration="False™
EnableAssignToEmail="False” EnableVersioning="False”™
DraftVersionVisibility ="0" OnQuickLaunch="True"
ForceCheckout="False" [sCatalog="False"
BrowserEnabledDocuments ="Browser™ SendTolocationMame =""
SendToLocationUrl="" DocTemplateUrl="/sites/Home /Shared
Documents,Forms/template. dotx”™

Cloze

Metalogix

3. Toview more information about a specific Site Collection or Site under the Farm root, select that
node. Once Content Matrix has read data about this node, it will display the Site Collection or Site’s

size in the tree.

In this scenario you:

v Successfully created a connection to a SharePoint 2007 or 2010 farm with Content Matrix.

m Site Pages

¥ iH Style Library (5 items)

m wipub

v" Viewed farm structure by expanding tree control.

v" Viewed properties specific to the node.
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Connecting to your SharePoint Target
Environment

This scenario demonstrates how to create a connection to a SharePoint 2010, 2013, or 2016 farm or Office
365 site as target.

1. From the Connection tab, select Connect to SharePoint.

ole) .
Ok | |
C} — Connection View Settings He
Connect to Connect to | Connect to SharePoint
SharePoint Database | SharePoint - Read Only

Add Connection

2. Inthe SharePoint Logon window:

a) Specify the farm URL for the Address.

b) If your destination site is on Office 365, change the Target Type to Site. If your target farm is on-
premises, change Target Type to Farm.

c) If your destination site is on Office 365, change the Connection Type to Remote Connection
(SharePoint Client Site Object Model 2013). If your destination site is on-premises, change the
Connection Type to Remote Connection (Metalogix SharePoint Web Extension Service).

d) If the current useris not the farm administrator, under Connect As enter the farm administrator’s
credentials into the Different User and Password fields.
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SharePoint Logon E3
6:?8 Connection Options Address: http:/fvan-sp2013 w
Target Type: Site Web App Office 355 Tenant @
% Proxy Options Connection Type: Remote Connection (Metalogix SharePoint Extensions Web Ser... | e
Authentication Type: | Auto Detect W ﬂ
| @I Induded Certificates
Connect As

®) ECHOTEST \administrator
Different user: | Admin

Password: | eeeeswwes

OK | | Cancel

e) Click [OK] to create the connection.

Target Connection Confirmation

An item for the farm shows up on the Explorer View panels.

To view target connection structure and detail:

1. Select ‘+ to expand and view the site collection, site, sub-site, list and library content in the farm.

2. Toview more information about a specific Site Collection or Site under the Farm root, select that

node. Once Content Matrix has read data about this node, it will display the Site Collection or Site’s
size in the tree.

Location: Ij http:/van-sp2013

Bxplorer View Browser View

Filter: Y 'Q-ﬁ - & *  |Default || w

l] http://sps2010 (Farm - Remote Connection - METALOGIX \seanm) A
= l] http://van-sp2013 (Farm - Remote Connection - METALOGIX \seanm
= 5, htp:/jvan-sp2013:31/ - MySite
i'H Form Templates
E Organization Logaos

In this scenario you:

v Successfully created a connection to a SharePoint 2010, 2013, or 2016 farm or Office 365 site with
Content Matrix.

v" Viewed farm or site structure by expanding tree control.

10
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Browsing and Previewing Lists, Folders and
Documents

This scenario demonstrates how to browse your source content from the Content Matrix Console, select
list or library contents and view their properties.

To browse and preview lists, folders, and documents:

1. Expand the farm node by clicking on the + until you can see your site collection node.

2. Click on the source Site Collection node and wait for it to refresh from the server. The +on the left
side of the node indicates that refresh has completed.

3. Once the Site Collection node has refreshed from the server, click on the + next to the root of your
Site Collection to expand it.

4. Find and select a Document Library that you’re familiar with and has content you have access to, and
select that Document Library.

Location: l:l http:/‘bunbury/sites/Home/Shared Documents

BExplarer View Items View Browser View
Filter: T Ra Ba 1 SortBy: |Default |w

= lj http: /fbunbury (Farm - Local Connection - ECHOTEST \administrator)
+ a5, http:fbunbury fmy - My Site (My Site Host - 1.4 ME)
= &= http:{fbunbury /sites /Home - Home (Team Site - 2.0 ME)

[17] Converted Forms
I |.Duuments (2 items}
|8 Faorm Templates

W Site Assets
MTT] site Pages (2 items)
T -.'H Style Library (5 items)

m wipub

5. Select the Items View tab.

This will show you individual items in this document library, including folders. This is the view that
you will use to copy individual or multiple items from this library.

Location: lj http:/‘bunbuny/sites/Home/Shared Documents

Bxplaorer View Items View Browser View
Seardh In Name | Folb O Refresh Show Version History f? Show Properties
Mame D Content Type ID Content Type Created
|| Procedures. txt 1 0x010100BCDATIACOEDS0S4DES3D3A546F 1IF. ..  Document 731201
|| PowerShell Help. txt 2 0x010100BCDATIACOEDS0S94DE93D3A546F 1IF. ..  Document 731201

6. Select one or more items and then click Show Properties, found in the right corner of the item view
pane.

11
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Location: l] http:/‘bunbury/sites/Home/Shared Documents/Forms/DispForm.aspxiD=1

| BExplaorer View Items View Browser View |
|.5'ea.rd".l In Name | 2 |v O Refresh Show Version History I l ; Show Properties |
Mame ID Content Type ID Content Type Created

% Procedures, txt 0x010100BCDATSACOED094DES303A54GFIF... Document 7/31/20
|| PowerShell Help. txt 2 0x010100BCDA7IACOEDS094DES3D3A546F1F, .,  Document 7f31f201

This view allows you to see individual properties of a single document or common properties of
multi-selected documents.

Location: I] httpy//bunbury/sites/Home/Shared Documents/Forms/DispForm.aspx?|D=1

Explorer View Items View Browser View
Search In Name L |' O Refresh Show Version History @ Hide Properties

&l | = Name i} Content Type 1D Content Type Created Created By

cedures. et 0x010100BCOA7TSACOENS094DB93D3A546F IF...  Document 7/31/2017 8:53:48 AM SHAREPOI
|| PowerShell Help. txt 2 0x010100BCDA7SACOEDS094DB93D3A546F IF...  Document 7/31/2017 8:53:56 AM SHAREPOI

Content Type

I= Signed

App Modified By
Approval Status [1]
Approver Comments
Check In Comment
Checked Out To
Checked Out To
Checked Out To
Client Id

Content Type ID 0x010100ECDATIACOENS0S4DE!
Copy Source
Created 7/31/2017 12:53PM
Created 2017-07-31T12:53:482
Created By SHAREPOINT \gystem
Document Concurrency Murr| 1
Document Created By SHAREPOINT \gystem w

App Created By

G ;

You can also view either the entire library or individual documents by selecting the Browser View
tab.

12
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Location: [] http://bunbury/sites/Home/Shared Documents
| Explorer View | Ttems View I Browser View I
SharePoint Newsfeed OneDrive Sites System Account~ £ ?
BROWSE ‘ FILES  LIBRARY  ORGANIZE | €y sHare Yy rouow Cdswne O

Home # EDIT LINKS | Search this site

A

:) Documents

Home (® new document or drag files here
Documents All Documents == | Find a file o |
Site Contents
v [0 MName Modified Modified By
# EDIT LINKS Powershell Help % -« 6 minutes ago System Account
Procedures «ss G minutes ago System Account

Browsing and Previewing Confirmation

In this scenario you:

v" Browsed through your source content from the Content Matrix Console.
v" Viewed list or library contents.

v" Viewed properties of list items or library documents.

13
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Creating Sites, Lists, Libraries and Folder
Destinations

These scenarios describe how content Matrix can be used to create new sites, lists, libraries and folders
on specified destinations.

In order to run through the following scenarios, you will need to go into the Settings tab, and select
Enable Advanced Mode. This will give you advanced right click options, which will allow you to create sites,
lists, libraries, and folders through the Content Matrix Console.

000 .
Orz]
D [_E'_?) Connection View Settings Help

X|® [l %

Manage Job Enable Edit Resource Configure Configure Default Manage Mintex
Configurations | Advanced Mode JUtlization Settings  Global Mappings  Metabase Settings  Workflow Databases

General

Creating a Site

To create a site:

1. Inthe Explorer View, select a website node.

2. Right-click and choose Create Site.

14
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Location: [] http: S bunburngmy

Bxplarer View Browser View |

Filter: | | T | % Ba”

Corn () Copy Site Ctrl+C
T Form (21  Check Links...
_El Orgar [ Compare Site...
0O Style|

E| ser [s_{_; Create List From XML...
= g http://bu [;; Create List...

=] [] http: ffbunbury (Farm - Local Connection - ECHOTEST \administrator)

m Conv r- Create Site...

iE Diocu
BT Form () Delete Site Collection Del
i Site A Attach External Connections
7] site P
iE Style @ Change Site Collection Settings
) wipu
5 B, http:/fbunbu (¥ Refresh Node F3

7] converte Q. search..

% Form Tem @ Analyze Churn...
QOrganizai )

-..H Style Libr @ Properties... Ctrl+P

E User Photos

Metalogix

3. Entervyour preferred Site Title, Site URL Name, and Description. Note down the name and URL of the site

you created for later scenarios.

4. Selectyour preferred site Template.

B Create Site

Site Title | Share Documents

Site URL Mame |5hare Documents

Description | |

Template | Document Center (BOR.#0)

|¥]

Ok

Cancel

5. Click [OK].

15
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Site Creation Confirmation

To confirm creation of the site:

Check whether the site has been created in Explorer View by clicking the ‘+’ for the node where you
created a site, this will expand the node.

Location: I] http: ‘bunbury/my/Share Documents

Bwplorer View Browser View
Filter: V| B
=] lj http: ,.’,.'bunbury (Farm - Local Connection - ECHOTEST \administrator)

5 Site Host - 1.4 ME)
:E,—.‘ .;hare Documents (Document Center)

You can also confirm the site’s creation by opening the site in a browser. Either:

e Select the site you created in the tree view and click on the link found above the tree view titled
Location to view the site in a browser window.

Location: Ij http:/bunbury/mv/Share Documents

Bxplorer View Browser View

OR

e Select the site you created in the tree view and choose the Browser View tab.

Location: lj http://bunbury/my/Share Documents

SharePoint MNewsfeed OneDrive Sites System Account~ £ 2

BROWSE  PAGE € SHARE Yy FOLOwW OO,

~

Home Search this site o
E> Share Documents

In this scenario you:

v" Created asite using Content Matrix Console.

Creating a Document Library

To create a Document Library:

1. In the Explorer view, right click on a site node and choose Create List

16
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Location: Ij http: Tbunburg mw

Bwplorer View Browser View
Filter: V| ®a Ba-
=] I] http: /fbunbury (Farm - Local Connection - ECHOTEST \administrator)
SR} R http: /bunb 7] CopySite Ctrl+C

H shareD
m convert == Check Links...

WO FormTet . Compare Site...

E| Organizg .

'.‘3 Style Lib|.- Create List From XML...

4] User Phg [7z)  Create List...
= & httpfjbunby ~=  Create Site...

m Converts e

(=) Delete Site Collection Del

-.'3 Documer
W3 Form Te Attach External Connections 3
N0 Site Assg -
m Site Pag i;ﬁ Change 5ite Collection Settings  »
T StyleLibl ™y Refresh Node F5
J b -
m wipu 'C{ Search...

= & http:fbunbury/ff )
m Converted F 'E{ Analyze Churn..,

W Form Templg 7 Properties... Ctrl+P

Tt

l4] Organizatiorrcogos
T Style Library
E| User Photos

2.

2. Enteryour preferred List title, list name and description.
3. Select Document Library as your type.

4. Select whether you want your Document library to appear on the quick launch bar and whether you
want it to create versions and require approval.

(22 Create List E3
List Title Corporate Items
List Name Corporateltems
Description
Type Document Library w

Create Versions

Require Content Approval Create Minor Versions

oK | | Cancel

5. Click [OK].

17
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Document Library Creation Confirmation
To confirm the creation of a document library:

Check whether the document library has been created in Explorer View by clicking ‘+’ for the node where
you created the document library, this will expand the node.

Location: IJ http:/‘bunbury/my/Corporateltems

Bxplorer View Items View Browser View
Filter: T B
= lj http: //bunbury (Farm - Local Connection - ECHOTEST \administrato
= &2 http:/fbunbury/my - My Site (My Site Host - 1.4 MB)
+ d% Share Documents (Document Center)
[1T] Converted Forms
Corporate Items
WD Form Templates
iﬂ Organization Logos
iﬂ Style Library

You can also validate the library’s creation by openingitin a browser. This can be done either by:

= selecting the library you created in the tree view and clicking on the link found above the tree
view titled Location: to open the library in a new browser window

Location: lj http://bunburg/my/Corporateltems

BExplorer View Items View Browser View

OR

= selecting the library you created in the tree view and choosing the Browser View tab to view the
library in the Content Matrix Console.

Location: [[) http://bunbury/my/Corporateltermns

Explorer View Items View

SharePoint Newsfeed OneDrive  Sites System Account- £ P

Cdanc O

Pt ik

BROWSE | FILES LIBRARY  ORGANIZE

Search this site jel

Corporate Items

@ new document or drag files here

All Documents  --- Find a file p

In this scenario you:

v' Created a library using Content Matrix Console.

18
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Creating a Folder

To create a folder:
1. InExplorerview, right click on a Document Library and choose Create Folder.

Location: ) http://bunbury/my/Corporateltems

Explorer View Items View Browser View
Filter: T R Bar
= l] http: ffbunbury {Farm - Local Connection - ECHOTEST \administrator)
= = http:ffbunbury fmy - My Site (My Site Host - 1.4 MB)
d% Share Documents (Document Center)

m Converted Forms

ﬁf . EH .

.h B CopyList Ctrl+C
[ Form )
E] Orga f;:g Check Links...
W Style Compare List..,

E| User

2 B http:/by Check In, Publish or Approve ltems...

Cony ' .

@ TDT Export List Metadata
N9 Do
o Forml[ 7] Create Folder...

o site { )
B0 St ) Delete List Del
I site | =

ESMEO Refresh Mode F5

m wipy Q Search...
E &, htip:ffbunby
m Converts @ Analyze Churn...

W0 FormTer (i) Properties... Ctrl+P
E] Organization Logos
iB Style Library

E] User Photos

2. Entervyour preferred folder name.

3. Select whether you want to overwrite existing folders with the same name.

Folder Mame:  |Sales Files|
e ——————————————

Folder Type: Folder {0x012000EF 3EBFCOE3094C4ESCAA LD

Cverwrite existing folder

[ Create Folder E3

QK | | Cancel

4. Click [OK].

19
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Folder Creation Confirmation

To confirm the creation of a folder:

1. Check whether the folder has been created in Explorer View by pressing the ‘+ for the node where
you created the folder, this will expand the node.

Location: IJ http:/‘bunbury/my/Corporateltems

Bxplorer View Items View Browser View
Filter: T B
= Ij http: //bunbury (Farm - Local Connection - ECHOTEST \administrator)
E & htte:fbunbury/my - My Site (My Site Host - 1.4 MB)

d% Share Documents (Document Center)
m Converted Forms

=] k] Corporate Items (1item)
B Sales Files

2. You can also validate the folder’s creation by opening it in your web browser. This can be done either
by:

a) Selecting the folderin the tree view and clicking on the link found above the tree view titled
Location: to view the folderin a browser window.

Location: Ij http:/Fbunbury/mv/Corporatelterns/5ales Files

BExplorer View Items View Browser View

b) Selecting the folder you created in the tree view and choosing the Browser View tab to view
the folderin the Content Matrix Console.

Location: Ij http:/fbunbury/my/Corporateltems/Sales Files

Bxplorer View Items View Browser View

©e®C

SharePoint MNewsfeed OneDrive

BROWSE | FILES LIBRARY ORGANIZE |

Corporate Iltems - [Sales Files

In this scenario you:

v' Created a folder using Content Matrix Console.

20
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Simplified vs. Advanced Mode

Unless Advanced Mode is enabled, when you initiate a migration, a simplified Configure Copy Options
dialog displays which allows you to configure a migration using modern, streamlined controls and some
of the most popular migration options preset by default.

[ Configure Site Copying Options E3

Migration Mode

suojjdg [eieuss | suoRdo UOREIBIL | Ppoly uolIe Bl

Hp = !

Full Copy Incremental
Migration Migration

Custom Copy
Migration

You can:

e select aspecifictab on the left side of the dialog
OR

e click [Next] to navigate through tabs in order
OR

e click [Skip to End] to view the Summary tab, which displays a list of currently-configured options.

21
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(T3 Configure Site Collection Copying Options

BpoLy uoje by

=
a
=
]
=
o
3
=]
=
=
o
3
w

suoydp [elaueg

Summary

Migration Details:

Source URL: http://2010foundation; 1818
Target URL: https: [fmetalogixsoftwares 2 2-admin. sharepoint.com

Options Details: .

4 Migration Mode
4 Custom Copy Migration
¢ Existing Sites : Preserve Sites
Existing Lists : Overwrite Lists
4 Site Collection Options
Target Web Application : https://metalogixsoftwares 22, sharepoint.com
Target Site Url ; https: /fmetalogixsoftwares 22, sharepoint. com fsites
Site Collection Administrator : -
Template : Blank Site (STS#1)
Copy Master Page Gallery : False
Copy all Source Site Collection Administrators : True
Copy Audit Settings : False
Storage Quota @ 110
Server Resource Quota @ 300
4 Site Options
Copy Child Sites : True
Copy Mavigation : True
Copy Site Features from the Source : Preserve the Default Features
4 List Content Options
4 Copy all Lists and Libraries : Copy all Versions
¢ Use SharePoint Online Migration APT : True
Preserve IDs for List Content : True
Scan Office Docs for Additional Metadata : True
4 Site Element Options
4 Copy Web Parts : True
Copy Closed Web Parts : False
4 Copy Permission and Security : True
¢ Copy Site Permissions : True

- Lioim : -

If you want to configure options that require Advanced Mode and/or change default options, click the
[Advanced Mode] button, which will both enable Advanced Mode and display the "advanced" interface,
allowing you to configure additional options.

22
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[ Configure Site Copying Options

» Migration Mode

() Incremental Copy
() Custom Copy @
Existing Sites

E- Site Options

E List Content Options

" Managed Metadata Options
Existing Lists

smn Web Parts Options

u Permissions Options

) O

ﬂ/ﬂ Mapping Options

E‘ Filter Options

( Workflow Options

Other Options

o<

\ General Options

@ Overwrits Sites

D) Preserve Sites

rite Lists

o Preserve Lists

@ Preserve Items

(Owverwrite existing objects)
(Update existing objects)

[ update Sites I:I

B Update Lists III (7]

Check modified dates for Lists

Existing Items f Documents

rwrite Items

I Update Ttems III (7]

Check modified dates for Items/Documents

| Simplified Mode | | Open Existing Job Configuration | | Save Job Configuration |

Run

Save

| | Cancel

You can switch back to simplified Mode at any time by clicking the [Simplified Mode] button.

For most of the remaining scenarios in this guide, you can use either Simplified Mode or Advanced

Mode, depending on your preference.

23
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Copying and Pasting a Site or Site Collection

This scenario demonstrates how to copy and paste a site or site collection. Please use a site that has a
document library with a number of documents in it.

NOTE: If the Windows Domain in your source environment is different than the Windows Domain on
your destination environment, or if you’re using Claims Based authentication that is not mapped to a
domain in either environment, you will need to map users from your source environment to your
destination environment.

To copy and past a site or site collection:

1. From the Explorer view in the Content Matrix Console with two or more connections defined,
expand the source connection tree and right click on a site or site collection node that contains a
document library with several documents in it. Choose Copy Site.

Location: IJ http://bunbury/sites/Home

Bxplorer View Browser View
Filter: T B
= lj http: //bunbury (Farm - Local Connection - ECHOTEST \administrator)
¥ &2 http:{fbunbury/my - My Site (My Site Host - 1.4 MB)
= d%ﬁ b bunb : : R
fTT] converted Form [ | CopySite Ctrl+C
W Documents {2ite 0y check Links...
WD Form Templates
BT Site Assets
m Site Pages (2ite £]  Create List From XML...
7 WO Stvlelbrary (5 55 roate List
[ whou O Crestesit
- reate Site...
= ax, bttpe fbunbury vy (My 5

[TT] Converted Forms | (%)  Delete Site Collection Del
i} Form Templates

E| QOrganization Logos

W Style Library {07 Change Site Collection Settings  »
4] User Photos

Compare Site...

Attach External Connections 3

(>  Refresh Node F3

( }\ Search...

= Analyze Churn..,

Properties... Ctrl+P

2. Expand the target connection tree and right click on the target site node.

3. Choose Paste Site as Subsite.
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Location: l:] http://bunbury/my
Explorer View Browser View
Filter: | | | Ba
= l] http: ffbunbury (Farm - Local Connection - ECHOTEST \administrator)
= Ed%ﬁ b b

[ PasteSite as Subsite..  Ctrl+V

& Shals
m con I[[5  Paste Site Content »
-.'3 Cor Paste Site Objects b
N Forl
% g‘:; [l CopySite Ctrl+C

W50 CL  Check Links..

El Usal L1, Compare 5ite...
B, http:/y
= & http:ffburb |zz  Create List From XML...

m Converi l?{,) Create List...

MOFormTe = Create Site..

El Organiz|

7 Style Lit (%) Delete Site Collection Del

i:l User Ph Attach External Connections 3
@ Change Site Collection Settings »
(¥ Refresh Mode F5
’O\ Search...
@\ Analyze Churn...
(i) Properties... Ctrl+P

4. The Configure Site Copy Options window will open where you can configure the options for copying the
site over.

Simplified Mode Advanced Mode

[ Configure Site Copying Options El

£l Migration Mode

[ Configure Site Copying Options [ x |

/> Migration Mode ® Ful Copy (Overwrite existing objects)

Incremental Copy (Update existing objects)
O sicpes

Custom Copy @
Existing Sites

[E] ustcontent optons

o Menaged Metadsta Options

ESE| Web Parts Options

[y =] o | UE———

[l]] wappng optons

m PR ——

full copy Incremental Custom Copy [E Fiteroptons
pveation Other Options
(L Workfow Options: [l Migrate Ttem Deletions Only Q
5 suomsanoptons
“

" General Optens

7 transformations
Simpified Mode | | Open Existing Job Confguration | | Save Job Configuration Run

5. To configure Site Copying options if your source and destination are in different domains:

a) Make sure you are using Advanced Mode.
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b) If your domains are not the same, select the Mapping Options tab, and then click [Edit Global

Mappings].

c) Select Domain Mappings from the left hand menu.

I3 cenfigure
E.«

i

== [ conf

»
E-
B
L4

igure Site Copying Options

Migration Mode Map Audiences

Map Child Site Templates
Site Options

Rename Specific Sites. Lists and Fol

/] Map groups by name

List Content Options

w1 Overwrite existing aroups
Map missing users to:
Managed Metadata Options

Allow copying of deleted Active Dig

Edit Giobal Mappings. 2

Web Parts Options
Permissions Options
Mapping Options
Filter Options
Workflow Options

General Options

smplified Mode | ‘ Open Existing Job Configuration ‘ ‘ save Job

d) Select New from the right menu.

[ Spedify Global Mappings

23

g UserManpings

Filter 7|

- Source SourceType  Target Target Type
=
Domain Mappings

@~
¥ i Mappings
@

1 U vapprgs
V

Import mappings from Yl

e) Enteryour Source and Target Domain names, click [OK]. This will remap the users from your source
domain to the same user on your target domain, if they exist.

Click [OK] to close the Global Mappings screen, now you may also select the check box Map Missing

Users to: and enter the domain and user name of a user on the destination environment.

Click [Run].

The site creation is complete when the Paste Site progress window title says Done. You can press
Details to watch the process of the site paste.

4 Paste Site as Subsite

JOB

Paste Site az Subsite

START TIME

7/31/2017 11:37:18 AM

STATUS
Successes: 72
\Warnings: 0
Failures: 1

. Details >> |

(Done)

DATA MIGRATED
530.1kE

ELAPSED TIME
00:03:36

PROGRESS
Sites Copied: 1
Listz Copied: 12

Folders Copied: 1

SOURCE

https/bunbury fsites Home

TARGET

Groups Copied:
Ttems Copied:

Role Assignments Copied:
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8. Click [Close] to dismiss this window once the job is done.

Site Copy and Paste Confirmation

Metalogix

1. In Explorer View check to see that the Site node for the copied site is shown in the target connection

tree.

2. Expand the site on the target connection tree, and the source connection tree to compare that the
list and libraries are the same on the source and target.

= o= httpr//bunbury/my - My Site (My Site Host - 1.7 MB) = o http:/fbunbury/my - My Site (My Site Host - 1.7 MB)

¥ & Home (Team Site)
+ Eﬁ Share Documents (Document Center)
m Converted Forms
+ iH Corporate Items (1item)
-.3 Form Templates
E Organization Logos
iH Style Library

¥ 5 Home (Team Site)

m Converted Forms
+ iH Corporate Items (1item)
-.3 Form Templates
E Organization Logos
iH Style Library

+ Eﬁ Share Documents (Document Center)

W] User Photos E User Photos
= & http://bunbury fsites/Home - Home (Team Site - 2.0 MB) = = http:/fbunbury /sites Home: - Home: (Team Site - 2.0 MB)
I:m Converted Forms m Converted Forms

iH Documents (2 items)
iH Form Templates
T Site Assets
[TT] site Pages (2 items)
£ i‘H Style Library (5 items)

m wipub

iH Documents (2 items)

iH Form Templates

T Site Assets

[TT] site Pages (2 items)
£ i‘H Style Library (5 items)

m wipub

3. You can also validate that the Site Paste has worked by openingitin your web browser. This can be

done either by:

= Selecting the pasted site in the tree view and clicking on the link found above the tree view titled
Location: to open the copied site in a browser window.

OR

Location: lj http://bunbury/sites/Home

Bwplorer View Browser View

= Selecting the pasted site the tree view and choosing the Browser View tab to open the copied
site in the Content Matrix Console.
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Location: I] http://bunbury/sites/Home

| Explorer View I Browser View I

c

SharePoint  Mewsfeed OneDrive Sites System Account~ £ 7

BROWSE  PAGE € sHARe Yy Fouow Cdsmc # em T

Home # EDIT LINKS | Search this site

Home

Get started with your site  revoveTHis

alls

Q| v

Share your site.

Working on a
deadline?

In this scenario you:

v" Copied a site using Content Matrix Console.

v" Configured paste settings and pasted a site using Content Matrix Console.
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Using Incremental Copy to Migrate Changes Since

Last Migration

For this scenario you will need a library with documents that exists on both the source and target. You
can use the site or site collection from the previous Copy Site scenario that contained a document library

with a number of documents.

This scenario demonstrates that only new or changed content can be copied using incremental copying:

1. Inaweb browser, openthe document library that was part of the site you copied overin the

previous scenario.

2. Addone document to the document library on the source site.

3. Within Content Matrix, right click on the site node where you just added a document, and choose
Refresh Node. The item count will be updated once the node is refreshed.

Location: lj http: ‘bunbury/sites/Home/Shared Documents

BExplorer View Items View Browser View

Filter:

V| ®a” Ba~ 1= sor

- lj http: /fbunbury (Farm - Local Connection - ECHOTEST \administrat

+ o, httpe ffbunbury fmy - My Site (My Site Host - 2.4 ME)

= o=, http: {fbunbury fsitesHome - Home (Team Site - 2,0 ME)

m Converted Forms

v

.HSI:-:-.

)
(=1

s By

Paste Site Objects
Copy List Ctrl+C

Check Links...
Compare List...

Check In, Publish or Approve ltems...

f,T Export List Metadata

U Create Folder...

() Delete List Del
I(} Refresh Node Fs
) Search..

a Analyze Churn...

(i) Properties... Ctrl+P

4. Rightclick on the site node once again and choose Copy Site.
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5.

Location: [[) http://bunbury/sites/Home

Bxplorer View Browser View

Filter: | | T | ®a Bar 1
= m http:ffbunbury (Farm - Local Connection - ECHOTEST \admini
H & http ;";"l::L.|r1|::L.|r1-',|fm1-I My Site (My Site Host - 2.4 MB)

m o [ﬁ Paste Site as Subsite... Ctr|+V

i od % Paste Site Content »
i Fo aste Site Objects »
M F Paste Site Obj

Y si—

E it ] CopySite Ctrl+C

B 5 (5L Check Links..
mw "« Compare Site...

Metalogix

5. Right click on the parent node of the site that was pasted in the previous scenario and choose Paste

Site as Subsite.

d% httpe { i inhiireleitee Hame - Homea (Taam Site -
[ Paste Site as Subsite...  Ctrl+V/

[ Paste Site Content 3
Paste Site Objects 3
] CopySite Ctrl+C

6. Inthe Configure Site Copying Options dialog box, select Incremental Copy.

Simplfied Mode

E Configure Site Copying Options

Migration Mode

Advanced Mode

suojdo [eieuss | suodo ueRRIBiK | epoly uoe Bl

[ B2

Full Copy Incremental
Migration Migration

[ Configure Site Copying Options
/P> Migration Mode ) Full Copy (Overwrite existing objects)
p ® Inaemental Copy: | (Update existing objects)
& Site Options ) Custom Copy @)

Existing Sites

E List Content Options
@ Overvrite Sites
@ Preserve Sites [ Update Sites I:'

‘i Managed Metadata Options
Existing Lists

| Web Parts Opti @ overwrite Lists

58| Web Parts Options -

D Preserve Lists [ Update Lists I:l Q
[ Check modified dates for Lists
Permissions Options
mp Existing Items / Documents

@ Overwrite Items

f@ Mapping Options -
@ @rreserveltems  [update Ttems [ oo | @

7. If youare using Simplified Mode, click [Skip to End] to view the summary page.
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X Workfow options I Migrate Item Deletions Only (2]
.! StaragePoint Options
K\ General Options
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8. Click [Run]. While the operation is running, select Details to view the actions as they occur.

The site creation is complete when the Paste Site progress window title says Done

I # Paste Site 25 Subsite (Done) I

EIEL

PEINE Sbe &S Sulbabe

START TIME

A0S 14 0148 P

STATUS

e H +

War T -

Fali s [E

Chipped: 93
Deisds =

DATA HIGRATED SOURCE

oE Tk 20 2D Foee ot bty kel b T 410 P Sk (D
ELAFSED TINL TARGLT

[+ B ) Dpsiven-5p 8 LiiLiemy

PROGRESS

Shes Copesd: 3

Lists Ciopeesd 3

0 Migration Completed

Incremental Copy Confirmation

Metalogix

Note the skipped items, this is a sign that certain items were not copied over a second time because they

already existed on the site.

% Paste Site as Subsite (Done)

OB DATA HIGRATED
Pashe Sine s Subsite ae

START TIML LLAFSID TIHE
RTID- 1 L P =t e
STATUS PROGRESS

g

Getied: M Gted Cagmed: 3

Wamings: 0 Lits Copeed; 3
Falises: ]
Sdpped: g3

Detads >

0 Migration Complated

Clase

Look at the job source window found below the Explorer view. If you compare the data migrated during

the previous copy site scenario, to the data migrated during this scenario, you will notice that the

number of bytes for this data migration is significantly less, because only the document we added in this

scenario was copied over. This is incremental copying and migration of changes.

b E & = T = & T = P
M e | § Runlobs 3 Deiete ot B Export face Wiew Logy [ Change Configuestion [ Gonoite Posthell Sipt = {T) Schadule Task: »
Jok N S g Swmmary
of Panile Side e bt i e X W0 Sl Cagmpd- 1. ik Oyt
W Pt Se e Subate g g 20 e Sty Cogmed- 1, e Coped
L

Data Higrated

In this scenario you:

v" Copied the same site after the addition of a document to the document library using the Incremental

Copy setting.

v" Observed that only new or changed items were copied and pasted as part of the incremental copy.
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Reorganizing Site Content From Within
SharePoint Web Applications (On-Premises Only)

This scenario demonstrates how to copy and paste document libraries in SharePoint from within your
browser, using Content Matrix Organizer. Users can reorganize SharePoint content using the user
interface available from within the SharePoint website. This scenario can only be performed if source
and target are on-premises and Organizer have been installed.

Content Matrix Organizer allows SharePoint Administrators to offload pre-migration, migration, post-
migration and Continuous Improvement reorganization tasks to SharePoint Site Collection Owners, Site
Owners, and End Users. In order to perform the tasks in this step, please install Content Matrix Organizer
on your destination server (on-premises only). For instructions on how to install Content Matrix
Organizer, please see the Content Matrix Quick Start Guide.

Copy a Document Library

To copy a document library:

1. If youdid not complete the “Creating Sites, Document Libraries and Folder destinations” and “Copy
and Paste a Site or Site Collection” scenarios above, complete each of them so that you have two
sites to work with on your destination environment.

2. From aweb browser open your SharePoint site using site collection owner credentials.

Expand the site Actions menu and choose Reorganize.

System Account~ X | 2

s
|

o1

€ Shared with...

s st Add a page o
Add an app

Site contents

Change the look P

Site settings

I Reorganize I

Getting started

4. Rightclick on the farm on the left hand side of the tree and choose Refresh.
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Reorganize

Source:
- g
: < Refresh
:;.r"ﬂﬁ H trreEpT yrevebs/Home)
++-§Hi My Site (httpy/ounbury/my)
-3 My Sites

5. Expand the Farm node on the left hand side tree until you see the site you created in the Copy and
Paste a Site or Site Collection scenario . Right click on any Document Library you have in this Site and
choose Copy.

Home # EDIT LINKS

Reorganize

Source:

:f"w Farm - SharePoint_Config
iJ"ﬂﬁ Home (http://bunbury/sites/Home)
_..1| Documents

ﬂ Farm Templates

4125 MicroFeed

_..1| Site Assets

ﬂ Site Pages

ﬂﬂ Style Library

1 §Hi My Site (httpy/bunbungmy)
{3 .
;"Jﬂ Fo ‘& Copy
ir_-‘ll Or =*  Browse to Location

=

ﬂ___1| Sty =4 Refresh

:f_tﬂ Us| 3  Delete

ﬂﬁﬁ Home - Web

ﬂﬁﬁ Share Documents - Web
I_j My Sites

6. Onthe right hand side tree, expand the tree until you find the site you created in the Creating Sites,
Document Libraries and Folder Destinations scenario. Right click on the site and choose Paste.
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Destination:

;l"w Farm - SharePoint_Config

:J"ﬁ Home (httpy//bunbury/sites/Home)
ﬂﬂi Documents

_*,'Jﬂ Form Templates

_’:Jﬂi MicroFeed

_ﬂﬂi Site Assets

:Jﬂi Site Pages

'+ Style Library

_ﬂﬁ My Site (h 4 Paste
ﬂﬁ My Sites

S Refresh

7. Inthe List Content Options tab, select Rename List, and rename the document library to a different
name.

List Content Options Permissions Workflows Filtering

/| Rename Li5t| Quality Assurance| x |

] Copy Subfolders Recursively

[+] Copy List Items and Documents

/] Copy Versions for List ltems and Documents
(@) Copy All Versions
() Number of versions to copy: |1— :

[ Preserve 1Ds for Items/Folders in List

Paste List Cancel

8. Inthe Permissions Tab, select all three of the check boxes to copy list, folder, and item permissions

Lizt Content Options m Workflows Filtering

opy List Permissions
opy Folder Permissions
opy Item Permissions

Paste List Cancel

9. Click [Paste List]. This will take you to the Processing Queue screen that shows a list of jobs that you
are running.
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Document Library Copy Confirmation

To confirm the copying of a document library:

1. Onthe Processing Queue screen, select the job you just created, and then click Refresh every few
minutes until the status changes to Done.

e BPridirn-~g At a &
"

= At o Lipes Freem 1 [-] inripd Vanrimad

e Fusnsneg -Crueued
o " ™ Powlnt 300 Napuderen e fionciomoffc ol haerd Documemiy hitpi -2 LA APE0 T S A na

2. Refresh and view the document folder in the destination tree.
3. Browse to the copied list on your SharePoint site to ensure that the document library and all its
documents are now available on the destination site.

In this scenario you:

v" Copied and pasted a document library using Content Matrix Organizer.

v" Monitored the completion of the copy and paste job using the Processing Queue.

Deleting a Document Library

To delete a document library:

1. Now that you have copied the Document Library from the site you copied in the Creating Sites,
Document Libraries and Folder Destinations scenario (on the source tree) to the Site you created in
the Copying and Pasting a Site or Site Collection scenario (on the destination tree), right click on the
document library you just copied (on the source tree), and choose Delete.

I -
TR

750 Site Assq
g_-:ll Site Pagy
+]-[3] Style Library

X Delete

2. Confirm that you want to delete the document library.
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Reorganize

Are you sure you want to delete this list?
Site: Corporate Office - Site Collection

{http:/londonoffice)
List: SharedDocs

Delete List Cancel

Document Library Delete Confirmation

To confirm the deletion of a document library:

1. Refresh the site node.

2. Check the left hand tree and make sure that the document library you selected to delete has in fact
been deleted.

3. Browse to the site and make sure that the document library has been deleted.

In this scenario you:

v' Deleted a document library using Content Matrix Organizer.
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